Sterling P. Wood, M.A.

8170 Knight Rd. Gainesville, GA 30506
Phone: 678-886-6683
Email: swood_74@verizon.net
Objective

Energetic, self-starting, Medical Assistant seeking medical office or hospital position. Flexible and cooperative, ready to accept additional responsibilities and promote team effort in achieving goals. Well organized with prioritization skills.

Extern:

Kaiser Permanente
Southwood Medical Center 
Morrow, GA




Family Practice- Performed vital sign and EKGs on patients, entered in specimen 




collections and laboratory work in the computer.




Pediatrics- Assisted in pediatric injection and performed the basic vital signs on 





patients including; weight, height, head circumference, and oral and rectal temperature.




OB/GYN- Assisted in minor treatment, annual examinations, and traditional treatment in 




the office.




Phlebotomy- Mastered the skill of blood drawing

Education:

Georgia Medical Institute     Jonesboro, GA
November 2004 – July 2005




Medical Assisting Diploma

Certifications:
Basic Life Support



American Heart Association (2007)

Clinical:
Vitals; EKG; Phlebotomy; Autoclaving; Urinalysis; Laboratory Procedures; Medication Administration; Positioning and Draping; Sterile Techniques; Specimen Collection; Patient Assessment; Suture Removal; First Aid (including pressure dressings); Diagnostic Testing; Rapid Strep; Hematocrit; Glucometer; Respiratory Testing; Basic Surgical Assisting; Physical Therapy Modalities; IV Insertion; Stress Tests; EECP (Basic); Slide Prep (Bone Marrow Slides; Peripheral Slides); in-house ESR; Bone Marrow Bx; Coulter; Spin downs and pour offs; Ordering tests 

Administrative:
MS Office (Word, Excel, Access); Mainframe; Oracle (Basic); Medical software (Medi-soft, Epic [Basic], Cerner [Basic] Medware [Basic] AP Easy [Basic], SoftLab [Basic], Pulse [Basic], OncoEMR, LabPak); Insurance Billing & Coding (Basic); Computer Based (Basic) & Manual Bookkeeping; Patient Scheduling; ICD-9-CM, CPT, & PDR (Manual & Computer); Medical Terminology; Medical Transcription (Basic); Typing 45wpm; Filing; Fax; Multi- line Phone; Ordering supplies; Scheduling tests & scans
Experience:

Florida Cancer Specialists (Venice Island)


Venice, FL   



Medical Assistant/Phlebotomist

Performed proper quality control procedures before proceeding with patient testing. Draw blood for lab work. Prepared slides for evaluation. Showed physician critical blood counts according to guidelines, Received lab reports via telephone, lab system or FAX and document in patients chart or EMR for physician’s review. Performed any and all duties required to keep laboratory in compliance with state and federal regulatory agencies. Performed all technical laboratory procedures in a timely manner with accuracy and precision, meeting the standards of all accrediting /regulatory agencies. Scheduled outside testing, referrals to other physicians and hospital admissions as ordered by physicians. Assisted physicians with medical procedures: bone marrow biopsies, fine needle aspirate, paracentesis, and pelvic exams. Obtained all pertinent scans and prepared them for physician’s review.
Venice Regional Medical Center



Venice, FL    



Phlebotomist 

Performed venipuncture and capillary punctures on inpatients and outpatients in order to obtain specimens for tests ordered for diagnosis and treatment of diseases. Performed registrations and order entry for patient orders.

Dr. Hobart K. Richey, M.D., P.A.
Dermatologist

Venice, FL    
Medical Assistant

Front Desk Assistant: Customer Service; pulling charts; scheduling patients; answering phones; inserting dictation into charts.

Back Office Assistant: Setting up rooms; rooming patients; loaded syringes with numbing medication for surgeries; charted

References available upon Request

